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1. The name and address of the Public Entity:
Environment Friendly Local Governance Programme (EFLGP)/ Ministry of Federal Affairs and
Local Development
Hattisar, Kathmandu (Opposite to Chinese Embassy, South Gate)

2. Time and Place where Service to be Provided

Initially for 6 months, Renewed on the basis of performance
3. Terms of Reference (TOR)

TOR is enclosed with this.
4, Instructions to proponent to prepare proposal

e Proponent should submit technical as well as financial proposal.

e Selected proponent should prepare the proposal on his/her own.

e Matters that the technical and the financial proposals have to be sealed in separate
envelopes, each of which has to clearly indicate the type of proposal outside it and that
both envelopes have then to be sealed in a separate envelope and that the required
services have to be mentioned thereon

e Proposals received within the deadline are only valid for selection process.

e The proposals must be signed.

5. Evaluation method
e Quality and Cost method will be used for evaluation.

Evaluation Parameters

1. Technical Evaluation (Academic Qualification, Experience, Training)
2. Financial Evaluation
3. Interview

6. The place, date and time for the submission of proposals
The proponent shall submit proposals to the following address within office hours till 2072/10/
27 before 12:00 am.
Environment Friendly Local Governance Programme (EFLGP)/ Ministry of Federal Affairs and
Local Development
Hattisar, Kathmandu (Opposite to Chinese Embassy, South Gate)

Note: Soft copies of the proposal are not entertained.

7. The manner of preparation and submission of technical proposal
e Recent and updated Curriculum Vitae
¢ Work plan shall be prepared as per provided TOR (Clear and concise form)
» Verified copy of academic, training and experience certificates (Can be verified by self)
® The candidate with high academic qualification, having more experience in relevant field
and experience of working with Development Partners, INGOs, GON/Public Enterprises



in financial management issues and experience of Resource person (Trainer) in Financial
Management will be preferred.

8. The manner of preparation and submission of financial proposal:
e The financial proposal must clearly mention the amount in figures and words per month
for performing assigned tasks as per TOR.
¢ The financial proposal proposing more than Rs 25000 (Twenty five thousand only) per
month will be rejected for evaluation.

9. Language of Proposal:
The language of proposal can be either in English or Nepali.

For more information please contact us at;

Environment Friendly Local Governance Programme (EFLGP)
Project Management Unit

Hattisar, Kathmandu

Phone no. : 01-4429729

Email address: eflgfp@gmail.com
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Role and Responsibility of Public Financial Management Expert

A. Duties and Responsibilities of Consultant:

Implement appropriate financial and accounting systems for the Programme to meet the
requirements of the Government of Nepal (GON) and DFID at central level; if required at district
level also;

Monitor financial disbursements and all administrative procedures in line with GON and DFID
requirements;

Provide assistance to PMU in compiling and consolidating accounts and preparing consolidated
Financial Statement in stipulated date for each Fiscal Year as agreed in Grant Agreement.
Prepare Accounting Manual as per need of the programme and train programme staffs in
adopting sub-project accounting and financial monitoring system.

Ensure the timelines of required monthly, quarterly and annual finaﬁcial reports to GoN and
DFID on a regular basis;

Provide orientation and on the job training to upgrade performance skills of the programme
staffs at the central and district level on all programme related financial system such as
disbursement and procurement process as per GON and DFID procedure and guideline;
Attend and participate in programme meetings and give input to financial related matters;
Monitor financial project progress through field visits, offer feedback and keep regular
communication with related field and central level staff, if required;

Assist in the planning and budgeting for the project programme, taking the lead role in the
financial plan and budgets and ensuring that the assumptions, parameters, guidelines and
policies in planning are complied with; and

Review and monitor project performance and make recommendation to improve performance
in relation to Financial Management.

Support Finance Management Section of Project Management Unit as per need.

Assist in preparing procurement document as an advisor

B. Academic qualifications and training:

¢ S/he must have a minimum of Master's Degree in Accounting or Finance or Business Management

/ Charter Accountancy or other relevant field.

e Training in relevant fields (management, financial management) is preferable.
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C. Experience:

e . S/he must have a minimum of five years of work experience in financial management. Experience
in donor funded projects is preferable;

e Additional work experience with national and or international non-governmental organizations will
be an added advantage; and

e S/he must have acquired experience, knowledge and be familiar with project planning,

procurement process and financial management of the GON/ Public Enterprises.

D. Language
Strong communication skill in both Nepali and English
Note: The selected PFM expert shall be based in Kathmandu and should work for at least 7 days (1 week) in

a month to deliver the assigned tasks as per the given TOR.
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